
+123-456-7890

hello@reallygreatsite.com

www.reallygreatsite.com

123 Anywhere St., Any City

Motivated 3rd-year Computer Science student eager to

apply programming skills and software development

knowledge in real-world projects. Seeking internship or

entry-level position to gain hands-on experience and

contribute to innovative technology solutions.

Ma.Asherah
Francine Faith

Working with productivity applications and collaboration software
Academic writing, business writing, and public speaking
Interpreting vast amounts of information and conducting research

EDUCATION

Administrative
Assistant
Volunteer

FEBRUARY  -

JULY 2022

Human
Resources
Intern

SEPTEMBER  -

DECEMBER 2022

THE BORCELLE FOUNDATION

Assisted with various office tasks, such as

photocopying, mailing, and filing. Encoded

employee and volunteer data into human

resources information system. 

KEITHSTON AND PARTNERS

Assisted Human Resources team in various

projects and initiatives. Supported daily

management of employee files. Contributed to

improving onboarding, and offboarding processes.

RELEVANT
EXPERIENCE

SKILLS

LEONORA S.  SALAPANTAN NATIONAL
HIGH SCHOOL

High School
Diploma

2018 - 2021

Bachelor of
Science in
Computer
Science

2021 - 2023 WEST VISAYAS STATE UNIVERSITY

Head Writer, Studio Shodwe
President, Daniel Gallego University  
Debate Committee

Member, The Media Club of FHC
Gold Medalist, The FHC Writing Contest


